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Major Activities

Output

Website Update & Maintaining
Social Sites

Fully Updated as per the data available

Submitting report query asked from
various government body &
organization

Data sharing regularly

Provided all necessary IT assistance,
for day-to-day office work to all
sections (Troubleshooting Hardware
& Software issues, MS Office
Package & other)

Helpful for smooth operation of daily]
office works

Design of Office Diary Done

Office Diary has been printed

Managed to store the digital copy of
necessary documents of Narpa
Bhumi Rural Municipality

Highly helpful in reducing data loss

Contributing my additional role in
planning Section too

Helpful for smooth operation of
Planning Section.

Co-ordinating with the ISP for better
Internet in all wards & office
building

As private ISP has grabbed the tender|
from Nepal telecom for Internet in
Narpa Bhumi Rural Municipality, I'm
coordinating with them on regular

basis

Ujjwal Bastola
IT Officer
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